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PowerPoint Accessibility Fundamentals
Basics
 Before remediating or creating fully accessible PowerPoint slides, consider:
See Common Practices first.  Heading styles, or semantic structures, are handled by PowerPoint’s templates.
PowerPoint has an accessibility checker.  It is not perfect but a good place to start.
Accessibility Checker and Tools
Review --> Check Accessibility.
Activates Accessibility Ribbon, with other useful tools.  
· Inspect Without Color
· Reading Order Pane: verify or adjust order in which keyboard navigation, screen readers present information.
· Check all applicable image media for alt text
PowerPoint's Templates
Use PowerPoint's high-contrast templates.  
· Semantic structure and reading order are pre-configured.  Just install your content.  
· Do not modify or replace text placeholders.  (Or if you do, repair the reading order.)
· Avoid designs with lower color contrast or noisy background patterns.  
· If you wish to design your own (accessible) themes, learn about the Slide Master and Layout Master.
Unique Slide Titles
Enter a unique title for each slide.
No duplicate slide titles  
Slide Transitions and Animations
Best avoided.  Can be distracting to all users (included those with disabilities.) 
Recommend "Appear" only.  
Avoid flashing or flickering content. 
Notes
Use Notes for lengthy information.  
In Notes, describe graphs or images that require more than is practical in Alt Text.  
Slide and Layout Masters? 
Consider using existing templates, since the Masters require time and attention to learn.
Useful, if 
· You want to create your own slide designs, layouts, and template.
· You want a header or footer on each slide.  Having them on the Master means they aren't (tediously) read out on each slide.  But remember, then, that you should deliver that content at least once on a slide, separately, if it isn't just decorative.
· Study existing PowerPoint templates.  Use a similar design, with similar tools.  
· Do not overlap.  
Additional Resources
Accessibility at UB: Microsoft PowerPoint
https://www.buffalo.edu/access/digital/content/documents/ppt.html

Understanding Reading Order (and Alt Text entry options) in PowerPoint
https://youtu.be/w8BxiQOSgCc?si=MERWp2Fhm1_MlF8r




image1.jpeg
University at Buffalo

GB |school of Public Health
and Health Professions




