
EXHIBIT "F"

County of Erie
DIVISION OF PURCHASE

STANDARD AGREEMENT

This AGREEMENT, made as of the 7 DAY OF DECEMBER, 2023

by and between IMMEDIATE MAILING SERVICES INC.

of 2540 WALDEN AVENUE SUITE 450, CHEEKTOWAGA NY 14225

herein after referred to as the Contractor. and the County of Erie, a municipal corporation of the State of
New York. hereinafter referred to as the County:

WHEREAS. in accordance with public open competitive bidding, sealed proposals were received and
publicly opened by the County of Erie. Division of Purchase

on NOVEMBER 17 2023

for: FIRST CLASS MAIL SERVICE

at 11:00AM

WHEREAS. the bid of the Contractor submitted in accordance therewith. comprising various mail rates. was
the lowest responsible bid submitted: and

WHEREAS. a contract is hereby awarded to the Contractor by the County, in accordance with the provisions
therein contained; and

WHEREAS. the Notice to Bidders and Specifications make provisions for entering into a proper and suitable
contract in connection therewith;

NOW. therefore. the Contractor does hereby for its heirs. executors. administrators and successors agree
with the County of Erie that. the Contractor shall for the consideration mentioned. and in the manner set
forth in Accepted Invitation to Bid No. 230301-002. Specifications and Provisions of Law annexed hereto
and forming a part of this contract. furnish the equipment and materials and perform the work and services
described in the Accepted Bid for the above sum.



_____\)(_. Paid monthly upon presentation of 1nvo1ces

l, Upon delivery. completion and approval of :he
work, as per specifications

Please refer to the nvitauon to Bid age l} and the instructions te Bidders which are part of this
agreement

N WITNESS THEREOF. the parties hereto have hereunto set :her hands and seals the dy and year firs:
3b0ve wr!ten

COUNTY OF ERIE

by _
Director of Purchase

[,2a{_--

APPROVED AS TO FORM

Assistant Ccunty Attorney
County of Er.e, New York

,23[o-

CONTRACTOR MME!ATEMAILINGSERVICES. INC
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Title
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COUNTY OF ERIE

DIVISION OF PURCHASE

INVITATION TO BID

Bids, as stated below, will be received and publicly opened by the Division of Purchase in accordance with the
attached specifications. FAX bids are unacceptable. Bids must be submitted in a sealed envelope to:

County of Erie
Division of Purchase
Attention: James D. Kucewicz, Buyer (716) 858-6336
95 Franklin Street, Room 1254
Buffalo, New York 14202-3967

NOTE: Lower left-hand corner of envelope MUST indicate the following:

BID NUMBER:3O1OU

OPENING DATE.NOVEMBER17.2023

FOR: FIRST CLASS MAIL SERVICE

NAME OF BIDDER: Immediate Mailing Services, Inc dba IMS

TIME: 11.00 AM

If you are submitting other Invitations to Bid, each bid must be enclosed in a separate envelope.

Following EXHIBITS are attached to and made a part of the bid specifications, and part of any agreement entered
into pursuant to this Invitation to Bid:

K EXHIBIT "A" - Assignment of Public Contracts
} EXHIBIT "B" - Purchases by Other Local Governments or Special Districts

EXHIBIT "C" - Construction/Reconstruction Contracts
EXHIBIT "D" - Bid Bond (Formal Bid)

N/A EXHIBIT "E" - Bid Bond (Informal Bid)
K EXHIBIT "EP" - Equal Pay Certification
K EXHIBIT "p" - Standard Agreement
} EXHIBIT"G" - Non-Collusive Bidding Certification
X EXHIBIT "H" - MBE/ WBE Commitment
} EXHIBIT "IC" - Insurance

EXHIBIT "p" EXHIBIT "pBI" - Performance Bond
EXHIBIT "Q" - Confined Space Program Certification
} EXHIBIT "PW" - NYS Prevailing Wage
K EXHIBIT "V - Vendor Federal Compliance Certification

(Rev. 1/00)

ERIE COUNTY OFFICE BUILDING. 95 FRANKLIN STREET, BUFFALO, NEWYORK 14202 (716) 858-6395



EXHIBIT "G"

County of Erie
DIVISION OF PURCHASE

NON-COLLUSIVE BIDDING CERTIFICATION

By submission of this bid, each bidder and each person signing on behalf of any bidder certifies, and in the case of
a joint bid each party thereto certifies as to its own organization, under penalty of perjury, that to the best of his
knowledge and belief:

(1) the prices in this bid have been arrived at independently without collusion, consultation, communication, or
agreement, for the purpose of restricting competition, as to any matter relating to such prices with any other bidder
or any competitor;

(2) unless otherwise required by law, the prices which have been quoted in this bid have not been knowingly
disclosed by the bidder and will not knowingly be disclosed by the bidder prior to opening, directly or indirectly, to
any other bidder or to any competitor; and

(3) no attempt has been made or will be made by the bidder to induce any other person, partnership or
corporation to submit or not to submit a bid for the purpose of restricting competition.

NOTICE
(Penal Law, Section 210.45)

IT IS A CRIME, PUNISHABLE AS A CLASS A MISDEMEANOR UNDER THE LAWS OF THE STATE OF NEW YORK, FOR
A PERSON, IN AND BY A WRITTEN INSTRUMENT, TO KNOWINGLY MAKE A FALSE STATEMENT, OR TO MAKE A
FALSE STATEMENT, OR TO MAKE A STATEMENT WHICH SUCH PERSON DOES NOT BELIEVE TO BE TRUE.

BID NOT ACCEPTABLE WITHOUT FOLLOWING CERTIFICATION:

Affirmed under penalty of perjury this_15th_ day of _November __, 2023

TERMS DELIVERY DATE AT DESTINATION 11/16/2023

FIRM NAME __Immediate Mailing Services, Inc dba IMS _

ADDRESS _2540 Walden Ave, Suite 450, Cheektowaga NY 14225

AUTHORIZED SIGNATURE -~)!;
TYPED NAME OF AUTHORIZED SI=:: Stephen Schiano

TITLE General Manager TELEPHONE NO. (716) 896-7160 x119

35 437 4/87
(Rev.1/2000)
ERIE COUNTY OFFICE BUILDING, 95 FRANKLIN STREET, BUFFALO, NEW YORK 14202 (716) 858-6395



Ship to: Attention:
Address:

County of Erie
DIVISION OF PURCHASE
BID SPECIFICATIONS

BID NO. 230301-002

Ship Via: CW
Date Required at Destination: ASAP

Page 2 of 6 Pages

ITEM QUAN- CATALOG NO./DESCRIPTION UNIT TOTAL
NO. TITY UM PRICE PRICE

MAIL SERVICE FOR FIRST CLASS MAIL PER

SPECIFICATIONS LISTED ON THE FOLLOWING PAGES:

• w# UH a th»owe ! ill G1422

11.2 0red mal 2. k .937

11.3 )awt«ed lb D,seo# 01
1+., mo la+ ) ­

K 'oon#l ms does not sooerh
G dssoofo mete) Lab hr
H cdl e alI h, md 2024

J

NOTE: Bid results cannot be given over the phone. All requests
for bid results should be submitted in writing or faxed to:

ERIE COUNTY DIVISION OF PURCHASE
Freedom of Information Officer
95 Franklin Street, Rm. 1254
Buffalo, NY 14202
FAX #:. 716/858-6465

NAME OF BIDDER Immediate Mailing Services, Inc dba IMS _

(Rev 9/95)
ERIE COUNTY OFFICE BUILDING, 95 FRANKLIN STREET, BUFFALO, NEW YORK 14202 (716) 858-6395



Bid Specifications

First Class Mail Service
I.O General

The intent of this request for bids is to contract with an established mail service contractor to provide first class mail
services for Erie County. The successful bidder (Contractor) is expected to provide effective and efficient service to pick-up,
process and deliver first class mail to the Post Office for delivery per the following terms and specifications.

2.0 Project Overview
Erie County (County) is seeking bids from qualified vendors for First Class Mail Service. The County currently

processes approximately 1,700,000 pieces ofoutgoing mail annually. That quantity is estimated and should not be construed
to be guaranteed, maximum or minimum quantity.

Mail is delivered by various Departments to a central location within the Rath Building, 95 Franklin Street, Buffalo,
for processing. First Class mail may or may not be pre-sorted. The mail may or may not have postage applied in advance.

The Contractor will be expected to pick up outgoing mail at least once daily with a final pickup between 3 and 3:45
pm, Monday through Friday, except County holidays. This pick-up schedule may be amended upon mutual agreement
between the County and the Contractor. The pick-up location for all County mail will be:

Erie County Department of Information & Support Services and
Department of Social Services Combined Mail Room
Rath Building,4 Floor
95 Franklin Street
Buffalo, N.Y. 14202

The Contractor may meter some or all of the County's first-class mail with the correct date and correct postage at the
discount rate established by this bid. The Contractor will meter international mail when necessary. The Contractor is expected
to collect, sort. weigh, meter, seal, commingle and apply bar-codes and postage as necessary. Contractor must have capability
to perform bar coding as required for U.S.P.S. mail. The Contractor must pick up mail from the County mail room, transport
mail to their offsite location and deliver mail to the Post Office on the same business day. The pick-up and the delivery must
be made prior to the cut off time established by the post office for receipt ofpre-sort mail to insure postmark on the same
business day of pick-up. Contractor will pick up County mail and sort it in such a manner that the lowest postage cost is
achieved. Contractor must have the capability to print information on the front surface of envelopes such as: "Return Service
Requested" and "Important Tax Document Enclosed". Contractor shall ensure that the proper levels of security are maintained
in the delivery process and shall be responsible for maintaining the security ofCounty mail at all times against theft and
tampering.

Contractor shall ensure that they are familiar with and perform in accordance with all applicable U.S. Postal Service
rules and regulations. Contractor shall be solely responsible for any non-compliance with applicable rules and regulations,
including but not limited to any litigation, fines or fees resulting thereof.

On a monthly basis, the Contractor will review outgoing mail to ensure County departments are utilizing the most
cost-effective pricing schedules and provide a summary report to the County on a quarterly basis or sooner, as conditions
dictate. Upon request, the Contractor must visit County departments and educate employees on ways to maximize postage
savings by utilizing the correct pricing schedules for outgoing mail. The frequency of requests will not be unreasonable and in
no event will the Contractor be required to provide more than four one-hour meetings per year.

3.0 Contract term
The term of the contract is January I, 2024 through December 31, 2025.
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4.0 Invoicing/Statements
The Contractor is required to submit one comprehensive invoice/statement on a weekly basis to a place designated by

the County at the time ofaward. The statements must clearly show the postal expenses as per the items listed in the bid sheet
which are debited against deposited accounts. The statement must include itemized expense for all department cost centers
and types ofmail services rendered under this contract according to the bid prices provided in Section 11.0. The statement
must be submitted to the County within three working days of the period for which the services are rendered. Prior to award,
the content and format of the statement will be determined upon mutual agreement ofboth the County and Contractor.

Contractor's monthly spreadsheet report will be inclusive ofall days per calendar month and will include the following:
• Volume ofweekly mail related activities
• Number ofpieces ofoutgoing U.S. mail
• Volume ofU.S. mail metered, sorted and bar coded and the lowest rate
• Number of non-delivered items and disposition of such
• Number ofpieces requiring special handling (i.e. Certified Mail, packages, etc.)
• Percentages ofnon-qualifying and special handling mail by quantity and rate
• Amount due for postage costs (metering)
• Any outstanding issues related to the actual daily pickup ofCounty mail

Statements generated under this bid are subject to audit.

5.0 References
The Contractor is to provide, as part of the response to this bid, contact information ofat least three other

organizations or entities for which they are currently providing mail services. The references supplied as part of the response
to this bid request must be from organizations with similar mail volumes and service needs as noted in this specification. The
references supplied as part of the response to this bid may be contacted by the County. The Contractor shall have provided
mail service to the referenced organizations for at least three years.

6.0 Proposal Submissions
An equipment and facility contingency plan should be included as part of the bid narrative. The plan should provide

procedures and outline resources for both in house backup ofmail sorting systems and handling equipment along with
proposed action plans for alternative service locations in the event ofa disaster recovery.

Narratives included as part of the response to this bid should include the following:
Describe in detail the service you will provide for pickup and processing County outgoing mail.

• Describe process including but not limited to types of containers/bags you would provide departments and/or divisions
in an effort to reduce or eliminate handling, sorting, or otherwise categorizing at the Combined Mail Room before
your pickup.

• What is your process for handling odd sized mail or mail that has sealing problems?
• What is your process for handling illegible and hand-written addressed envelopes?

Describe your process for handling certified and registered mail including but not limited to stamping, verifying,
returning receipt to County. Within what time frame and how will return receipts be delivered to County? Is there an
additional fee for this service?
The Contractor, as part of the response to this bid, may recommend a mechanism to the County to verify mail quantity
and invoice amount.

7.0 Contact Information
The response to this request for bid must include direct contact information for the individual(s) directly responsible

for the performance of services listed herein including name, title, telephone number and e-mail address.

8.0 Bid Package Ownership

All material submitted by bidders shall be considered property ofCounty, and the County shall not be required to
return same to any Contractor. The material submitted by the bidders will be treated in the same manner as County's own
records.
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9.0 Licenses and Permits

As part of the response to this bid request, bidders are required to provide copies ofany and all current licenses and
penn its necessary to provide services as specified herein.

10.0 Price Changes
Price changes will be allowed only upon changes to the postal rate as set by the U.S. Postal Service and must be

submitted to the County by the Contractor in writing with appropriate documentation. The additional per unit postal cost for
the five-digit zip code pre-sort rate will be added to the base rate provided in this bid. Should price changes not be acceptable
to both parties, the contract will not be extended.

Bid award will be based upon the lowest estimated annual costs to the County, based upon a calculation using total mail,
metered/un-metered breakout estimates provided above, multiplied by the bid prices submitted by bidder per Attachment B.

1 1.0- Pricing

First Class

11.1 Net Unit Price
Unmetered Mail

11.2 Metered
Mail Rates

Weight 1oz.

$_.567

$_.537

2oz.

$ .567

$.537

3oz.

$ .567

$.537

11.3 Unmetered Flats
l to 13 oz. Discount Amount $~ (This is the equivalent to over $.20 off of full postage rates as is typically quoted)
(Bidder to provide discount amount based upon current postal rates for Mixed AADC)

11.4 Metered Flats
I to 13oz. Discount Amount $ 0**------
(Bidder to provide discount amount based upon current postal rates for Mixed AADC)

**Currently we do not support a discount on metered mail as our agreement with the USPS has not allowed it.
However - this has recently been made available to us and we are working on this with our software vendor and
the USPS. This would open up a similar discount to unmetered flats.

The Unit Price Sheet above requires the Net Postage per Piece for Unmetered First- Class Mail by weight, the Meter
Amount to be applied by the County for First Class Mail by weight and the Discount Amount off ofMixed AADC
rates for both Metered Flats and Unmetered Flats.

Prices must reflect all costs associated with First Class Mail Service requirements as defined by the attached
specification.

Bidder must bid on all items in order to be considered.
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County of Erie
DIVISION OF PURCHASE

INSTRUCTIONS TO BIDDERS (FORMAL)
1. BID SHALL BE SUBMITTED ON THESE COUNTY OF ERIE BID FORMS or bid will not be considered. Bid must be typed or
printed in ink. Original autograph signatures in ink are required. Facsimile or rubber stamp signatures will not be accepted. ALL
PAGES OF THIS BID DOCUMENT MUST BE RETURNED INTACT.

2. LATE PROPOSALS. Any bids received in the Erie County Division of Purchase after the date and time prescribed will not be
considered for contract award.

3. EMERGENCY CLOSINGS. In the event the closing of certain County facilities and/or operations and/or services due to any
flood, fire, fire drill, power failure, uncontrolled weather conditions or other cause beyond the Division of Purchase control, only bids
received in the Division of Purchase prior to the date and time or postmarked as of the date prescribed will be considered for
contract award.

4. ANY CHANGE IN WORDING OR INTERLINEATION BY A BIDDER OF THE INQUIRY AS PUBLISHED BY THE COUNTY
OF ERIE shall be reason to reject the proposal of such bidder, or in the event that such change in the Invitation to Bid is not
discovered prior to entering into a contract, to void any contract entered into pursuant to such bid.

5. THE COUNTY RESERVES THE RIGHT TO REJECT any and all bids, to accept either in whole or in part any one bid or
combination of bids, as may be provided in the bid specifications, or to waive any informalities in bids. The County does not
obligate itself to accept the lowest or any other proposal.

6. AWARD TO THE LOWEST RESPONSIBLE BIDDER. For the purpose of determining which bidder is the lowest qualified
responsible bidder, it shall be the lowest three bidders' responsibility, within FIVE DAYS of being so notified by the Division of
Purchase, to present information and documentation to the Division of Purchase, to satisfy the County that the bidder possesses
sufficient capital resources, skill, judgment and experience to perform the work or deliver the material, as per bid specifications.

7. CONTRACT(S) OR PURCHASE ORDER(S) WILL BE AWARDED after due consideration of the suitability of goods and/or
services bid to satisfy these specifications, the total cost of such goods and/or services including all cost elements, and the
timeliness of the agreed upon delivery date.

8. This EXECUTORY CLAUSE shall be a part of any agreement entered into pursuant to this bid:

IT IS UNDERSTOOD BY THE PARTIES THAT THIS AGREEMENT SHALL BE EXECUTORY ONLY TO THE EXTENT OF THE
MONIES AVAILABLE TO THE COUNTY OF ERIE AND APPROPRIATED THEREFOR, AND NO LIABILITY ON ACCOUNT
THEREOF SHALL BE INCURRED BY THE COUNTY BEYOND THE MONIES AVAILABLE AND APPROPRIATED FOR THE
PURPOSE THEREOF.

9. FAILURE TO MEET DELIVERY SCHEDULE as per accepted bid may result in legal action by the County of Erie to recover
damages.

10. PRICES SHALL BE QUOTED F.O.B. DESTINATION AND DELIVERED INSIDE. "Tailgate delivery" will not be accepted
unless specified by the County.

11. COLLECT TRANSPORTATION CHARGES WILL NOT BE PAID BY THE COUNTY. All freight, cartage, rigging, postage or
other transportation charges shall be prepaid and included in the bid. There will be no additional charges for delivery.

12. NO TAXES ARE TO BE BILLED TO THE COUNTY. Bids shall not include any Federal, State, or local excise, sales,
transportation, or other tax, unless Federal or State law specifically levies such tax on purchases made by a political subdivision.
The County of Erie Purchase Order is an exemption certificate. Any applicable taxes from which the County is not exempt shall be
listed separately as cost elements, and added into the total net bid.

13. THE SUCCESSFUL BIDDER shall comply with all laws, rules, regulations and ordinances of the Federal Government, the
State of New York and any other political subdivision of regulatory body which may apply to its performance under this contract.

ERIE COUNTY OFFICE BUILDING, 95 FRANKLIN STREET, BUFFALO, NEW YORK 14202 (716) 858-6395
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County of Erie
DIVISION OF PURCHASE

14. GRATUITIES, ILLEGAL OR IMPROPER SCHEMES. The County may terminate this agreement if it is determined that
gratuities in the form of entertainment, gifts or otherwise were offered or given by a vendor, his agent or representative to any
County official or employee with a view towards securing favorable treatment with respect to the awarding of this bid or the
performance of this agreement. The County may also terminate this agreement if it is determined that the successful bidder
engaged in any other illegal or improper scheme promotive of favoritism or unfairness incidental to the bidding process or the
performance of this agreement. In the event that it is determined that said improper or illegal acts occurred, the County shall
be entitled to terminate this agreement and/or exercise any other remedy available to it under existing law.

15. INSURANCE shall be procured by the Successful Bidder before commencing work, no later than 14 days after notice of
award and maintained without interruption for the duration of the Contract, in the kinds and amounts specified in Exhibit IC,
unless otherwise stipulated in these Bid Specifications. IF THE INSURANCE IS NOT PROVIDED IN ACCEPTABLE FORM
WITHIN THIS PERIOD OF TIME, THEN THE DIRECTOR OF PURCHASE MAY DECLARE THE VENDOR
NON RESPONSIVE AND AWARD THE CONTRACT TO THE NEXT LOW RESPONSIBLE BIDDER.

CERTIFICATES OF INSURANCE shall be furnished by the successful bidder on Erie County Standard Insurance Certificate,
Exhibit IC.

16. ANY CASH DISCOUNT which is part of bid will be considered as a reduction in the bid prices in determining the award of
the bid. Date of invoice must not precede date of delivery. The County policy is to pay all claims in a timely manner within the
specified time. However, if for some reason payment is delayed, the County will take the discount when payment is made.
The County will not pay any interest charges, nor refund discount amounts taken after the discount period. If this is
unsatisfactory, please quote net.

17. CHANGES IN THE WORK. The County may, as the need arises, through the Director of Purchase, order changes in the
work through additions, deletions, or modifications without invalidating the contract. Compensation, as it may be affected by
any change, shall be adjusted by agreement between the contractor and County through the Director of Purchase.

18. BID OFFERING MATERIAL OTHER THAN THAT OF SPECIFIED MANUFACTURER OR TRADE NAME will be
considered unless stated otherwise. The use of the name of a particular manufacturer, trade name, or brand in describing an
item does not restrict a bidder to that manufacturer or specific article. However, the substituted article on which a proposal is
submitted must be of such character or quality that it would serve the purpose for which it is to be used equally well as the
manufacturer or brand specified. Proposals will be accepted in accordance with specifications on file or approved equal.

19. IF MATERIAL OR SERVICES OTHER THAN THOSE SPECIFIED IN THIS BID DOCUMENT ARE OFFERED, the bidder
must so state and furnish at the time of bid opening, if so requested, and as part of his bid the following information in
duplicate:
(a) Complete description of the item offered, and detailed explanation of the differences between the item specified and the
item offered. If , in the opinion of the Division of Purchase, sufficient detail is not presented as a part of the sealed bid to
permit definitive evaluation of any substitute item, the bid will not be considered.
(b) Descriptive literature of item offered, for evaluation.
(c) List of installations in Erie County of the item offered.
(d) List of other installations.

20. ANY ADDITIONAL INFORMATION for which bidder desires to add to the bid shall be written on a separate sheet of
paper, attached to and submitted with the formal sealed bid, to be read at the formal opening.

21. WORKMANSHIP MUST MEET WITH THE APPROVAL OF THE DEPARTMENT HEAD(S) INVOLVED, AND SHALL BE
FIRST CLASS in every respect without exception and shall be equal to the best modern practices. Materials furnished are to
be new and unused. All materials furnished or work performed are to be guaranteed free from defects. Anything found
defective or not meeting specifications, no matter in what stage of completion, may be rejected and shall be made good by
the contractor at his own expense.

22. CONTRACTOR SHALL CLEAN UP and remove all debris and rubbish resulting from the work and leave the premises
broom clean to the approval of the department head.

ERIE COUNTY OFFICE BUILDING, 95 FRANKLIN STREET, BUFFALO, NEW YORK 14202 (716) 858-6395
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County of Erie
DIVISION OF PURCHASE

23. THIS BID IS FIRM AND IRREVOCABLE for a period of 45 days from the date and time of the bid opening. If a contract is
not awarded within the 45-day period, a bidder to whom the bid has not been awarded, may withdraw his bid by serving
written notice of his intention to do so upon the Division of Purchase. Upon withdrawal of the bid pursuant to this paragraph,
the Division of Purchase will forthwith return the bidder's security deposit

24. PRICES CHARGED TO THE COUNTY OF ERIE are to be no higher than those offered to any other governmental or
commercial consumer. If a bidder has a New York State or a Federal GSA contract for any of the items covered in this bid or
any similar items, he shall so indicate that he has said contract on these bid papers and automatically supply a copy of this
contract within five days after notification of award.

25. PRICE IS FIRM. The unit prices bid shall remain firm, and any other charges bid shall also remain firm, for delivery of the
equipment, material, work, or services described in this bid. No cost increase shall be charged for any reason whatsoever.

26. EXTENSION OF PRICE PROTECTION. Any contract entered into pursuant to this bid to supply the County's
requirements of goods and/or services for a definite period of time as stated in the attached specifications may be extended
for not more than two successive periods of equal length at the same bid price upon the mutual agreement of the successful
bidder and the County. All extensions shall be submitted in writing and shall have prior approval by the County of Erie,
Director of Purchase.

27. IN EXECUTING THIS BID, THE BIDDER AFFIRMS that all of the requirements of the specifications are understood and
accepted by the bidder, and that the prices quoted include all required materials and services. The undersigned has checked
all of the bid figures, and understands that the County will not be responsible for any errors or omissions on the part of the
undersigned in preparing this bid. Mistakes or errors in the estimates, calculations or preparation of the bid shall not be
grounds for the withdrawal or correction of the bid or bid security. In case of error in extension of prices in the bid, the unit
price will govern.

28. ACCOUNTABILITY. The undersigned shall be fully accountable for his or its performance under this bid, or any contract
entered into pursuant to this bid, and agrees that he, or its officers, will answer under oath all questions relevant to the
performance thereof and to any transaction, act or omission had, done or omitted in connection therewith if called before any
Judicial, County or State officer or agency empowered to investigate the contract or his performance.

29. TERMINATION OF CONTRACT:
a. At its option, the County may at any time for any reason terminate this agreement and the Contractor shall immediately

cease all work under the agreement upon receipt of written notice of such termination from the County.
b. In the event of termination for any reason other than the fault of the Contractor, or the nonavailability of funds as

provided in the above Executory Clause, the Contractor shall be paid the amount due to date of termination, and all
reasonable expenses caused by such termination.

30.THE SUCCESSFUL BIDDER TO WHOM THE BID IS AWARDED SHALL INDEMNIFY AND HOLD HARMLESS the
County of Erie and its agents and employees from and against all claims, damages, losses or causes of action arising out of
or resulting from such vendor's performance pursuant to this bid.

31. STATUS AS AN INDEPENDENT CONTRACTOR: The successful Bidder to whom the bid is awarded and the County
agree that the Bidder and its officers, employees, agents, contractors, subcontractors and/or consultants are independent
contractors and not employees of the County or any department, agency or unit thereof. In accordance with their status as
independent contractors, the Bidder covenants and agrees that neither the Bidder nor any of its officers, employees, agents,
contractors, subcontractors and/or consultants will hold themselves out as, or claim to be, officers or employees of the County
or any department, agency or unit thereof.

32. GOVERNED BY NEW YORK LAW: This Agreement shall be construed and enforced in accordance with the laws of the
State of New York. In addition, the parties hereby agree that for any cause of action arising out of this Agreement shall be
brought in the County of Erie.
(Rev 04/09)

ERIE COUNTY OFFICE BUILDING, 95 FRANKLIN STREET, BUFFALO, NEW YORK 14202 (716) 858-6395
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County of Erie
DIVISION OF PURCHASE

To facilitate correct drawing and execution of contract, bidder shall supply full information concerning legal status:

FIRM NAME _Immediate Mailing Services, Inc _

ADDRESS OF PRINCIPAL OFFICE STREET 245 Commerce Blvd------

CITY _Liverpool _

AREA CODE 315 PHONE 437-4189 STATE NY ZIP 13088- - -----

Check one: CORPORATION XX PARTNERSHIP-- INDIVIDUAL--

INCORPORATED UNDER THE LAWS OF THE STATE OF New York------

If foreign corporation, state if authorized to do business in the State of New York:

YES NO

TRADE NAMES: [MS, IMS Direct,

ADDRESS OF LOCAL OFFICE STREET _2540 Walden Ave, Suite 450

CITY _Cheektowaga _

AREA CODE 716 PHONE 896-7160 STATE NY ZIP 14225-- ----

NAMES AND ADDRESSES OF PARTNERS:

(Rev. 4/1/93)



EXHIBIT"A"

County of Erie
DIVISION OF PURCHASE

ASSIGNMENT OF PUBLIC CONTRACTS

GENERAL MUNICIPAL LAW - Section 109:

1. A clause shall be inserted in all specifications of contracts hereafter made or awarded by an officer,
board or agency of a political subdivision, or any district therein, prohibiting any contractor, to whom any
contract shall be let, granted or awarded, as required by law, from assigning, transferring, conveying,
subletting or otherwise disposing of the same, or of his right, title or interest therein, or his power to
execute such contract, to any other person or corporation without the previous consent in writing of the
officer, board or agency awarding the contract.

2. If any contractor, to whom any contract is let, granted, or awarded, as required by law, by any officer,
board or agency of a political subdivision, or of any district therein, without the previous written consent
specified in subdivision one (1) of this section, assign, transfer, convey, sublet or otherwise dispose of
such contract, or his right, title or interest therein, or his power to execute such contract to any other
person or corporation, the officer, board or agency which let, made, granted or awarded such contract
shall revoke and annul such contract, and the political subdivision or district therein, as the case may
be, and such officer, board or agency shall be relieved and discharged from all liability and obligations
growing out of such contract to such contractor, and to the person or corporation to which such contract
shall have been assigned, transferred, conveyed, sublet or otherwise disposed of, and such contractor,
and his assignee, transferee or sublessee shall forfeit and lose all monies, theretofore earned under
such contract, except so much as may be required to pay his employees. The provisions of this section
shall not hinder, prevent or affect any assignment by any such contractor for the benefit of his creditors
made pursuant to the laws of the State.

NO ASSIGNMENT OF ANY AGREEMENT pursuant to this bid shall be made without specific prior
approval, in writing, by the Erie County Director of Purchase.

(Rev. 12/01/93)

ERIE COUNTY OFFICE BUILDING, 95 FRANKLIN STREET, BUFFALO, NEW YORK 14202 (716) 858-6395



EXHIBIT "B"

COUNTY OF ERIE
DIVISION OF PURCHASE

PURCHASES BY OTHER LOCAL GOVERNMENTS OR SPECIAL DISTRICTS

The Erie County Legislature has adopted the following resolution for the purpose of allowing the following-named local governmental or
school districts to make purchases through the County bidding procedures.

Under the following conditions, the Director of Purchase may make purchasing services available to the following 88 participants:

1. When in the opinion of the Director of Purchase it will not create any burden or hardship upon the County and the anticipated prices
will not be adversely affected thereby, the Director is authorized when he deems appropriate and as may be requested by the participants
to provide in any particular County bid specification that the participants in Erie County shall have the right to make purchases based upon
the bids received by the County.

2. The County Purchase Director, within the limits of his time and manpower, shall disseminate relevant contract information to the
participants.

3. The participants in County contracts will issue purchase orders directly to vendors within the specified contract period referencing the
County contract involved and be liable for any payments due on such purchase orders.

Bidders shall take notice that as a condition of the award of a County contract pursuant to these specifications, the successful bidder
agrees to accept the award of a similar contract with any of the participants in Erie County if called upon to do so. The County, however,
will not be responsible for any debts incurred by participants pursuant to this or any other agreement

Necessary deviations from the County's specifications in the award of a participant's contract, particularly as such deviations may relate to
quantities or delivery point, shall be a matter to be resolved between the successful bidder and participants. All inquiries regarding
prospective contracts shall be directed to the attention of:

AKRON CENTRAL SCHOOL DISTRICT, District Clerk, 47 Bloomingdale Ave., Akron, NY 14001
AKRON VILLAGE OF, Clerk-Treasurer, 21 Main St, Akron, NY 14001
ALDEN CENTRAL SCHOOL DISTRICT, District Clerk, 13190 Park St, Alden, NY 14004
ALDEN TOWN OF, Town Clerk, Town Hall, 11901 Broadway, Alden, NY 14004
ALDEN VILLAGE OF, Village Clerk, 13336 Broadway, Alden, NY 14004
AMHERST CENTRAL SCHOOL DISTRICT, Business Manager, 4301 Main St, Amherst, NY 14226
AMHERST TOWN OF, Highway Superintendent, Town Hall, 5583 Main St, Williamsville, NY 14221
AMHERST TOWN OF, Town Supervisor, Town Hall, 5583 Main St, Williamsville, NY 14221
ANGOLA VILLAGE OF, Clerk-Treasurer, 41 Commercial St, Angola, NY 14006
AURORA TOWN OF, Town Clerk, Town Hall, 5 S. Grove St, E. Aurora, NY 14052
BLASDELL VILLAGE OF, Clerk-Treasurer, 121 Miriam St, Blasdell, NY 14219
BOCES, ERIE #1, Clifford N Crooks Svc. Ctr, 355 Harlem Rd. West Seneca NY 14224-1892
BOCES, ERIE CATTARAUGUS #2, Assistant Superintendent, 3340 Baker Rd., Orchard Park, NY 14127
BOSTON TOWN OF, Town Clerk, Town Hall, 8500 Boston State Rd., Boston, NY 14025
BRANT TOWN OF, Town Clerk, Town Hall, Brant North Collins Rd, Brant, NY 14027
BUFFALO BOARD OF EDUCATION, Purchasing Agent, 408 City Hall, Buffalo, NY 14202
BUFFALO CITY OF, Division of Purchasing, 1901 City Hall, Buffalo, NY 14202
BUFFALO MUNICIPAL HOUSING AUTHORITY, 300 Perry St, Buffalo, NY 14204-2299
BUFFALO SEWER AUTHORITY, General Manager, 1038 City Hall, Buffalo, NY 14202-3378
CHEEKTOWAGA CENTRAL SCHOOL DISTRICT, 3600 Union Rd., Cheektowaga, NY 14225
CHEEKTOWAGA-MARYVALE UNION FREE SCHOOL DISTRICT, District Clerk, 1050 Maryvale Dr, Cheektowaga, NY 14225-2386
CHEEKTOWAGA-SLOAN UNION FREE SCHOOL DISTRICT, District Clerk, 166 Halstead Ave., Sloan, NY 14212-2295
CHEEKTOWAGA TOWN OF, Town Hall, Broadway & Union Rds., Cheektowaga, NY 14227
CLARENCE CENTRAL SCHOOL DISTRICT, Business Administrator, 9625 Main St, Clarence, NY 14031-2083
CLARENCE TOWN OF, Town Clerk, 1 Town Place, Clarence, NY 14031
CLEVELAND HILL FIRE DISTRICT NO. 6, Secretary, 440 Cleveland Dr, Cheektowaga, NY 14225
CLEVELAND HILL UF.SD. @ CHEEKTOWAGA, Business Manager, 105 Mapleview Dr., Cheektowaga, NY 14225



EXHIBIT "B" PAGE 2

COLDEN TOWN OF, Deputy Town Clerk, Town Hall, S-8812 State Rd , Colden, NY 14033
COLLINS TOWN OF, Supervisor, Town Hall, PO Box 420, Collins, NY 14035
CONCORD TOWN OF, Town Clerk, Town Hall, Springville, NY 14141-0187
DEPEW UNION FREE SCHOOL DISTRICT, District Clerk, 591 Terrace Blvd , Depew, NY 14043
DEPEW VILLAGE OF, Village Clerk, Municipal Building, 85 Manitou St., Depew, NY 14043
EAST AURORA VILLAGE OF, Village Clerk, Village Hall, 571 Main St., East Aurora, NY 14052
EDEN TOWN OF, Town Clerk, 2795 East Church St., Eden, NY 14057
EGGERTSVILLE FIRE DISTRICT, Secretary/Treasurer, 1880 Eggert Rd, Eggertsville, NY 14226-2233
ELLWOOD FIRE DISTRICT #1, Secretary, Town of Tonawanda, 1000 Englewood Ave., Kenmore, NY 14223
ELMA TOWN OF, Town Clerk, Town Hall, 1600 Bowen Rd., Elma, NY 14059
ERIE COUNTY MEDICAL CENTER, 462 GRIDER STREET, BUFFALO, NY 14215
ERIE COMMUNITY COLLEGE, South Campus Business Office, 4041 Southwestern Blvd, Orchard Park, NY 14127-2199
ERIE COUNTY WATER AUTHORITY, Central Processing, 3030 Union Rd., Buffalo, NY 14227
EVANS TOWN OF, Town Clerk, 42 N. Main St., Angola, NY 14006
FARNHAM VILLAGE OF, Village Clerk-Treasurer, 526 Commercial St., Farnham, NY 14061
FORKS FIRE DISTRICT #3, Commissioner, Town Cheektowaga, 3330 Broadway, Cheektowaga, NY 14227
GOWANDA VILLAGE OF, Clerk/Treasurer, 27 East Main St., Gowanda, NY 14070
GRAND ISLAND CENTRAL SCHOOL DISTRICT, District Clerk, 1100 Ransom Rd., Grand Island, NY 14072
GRAND ISLAND TOWN OF, Town Clerk, 2255 Baseline Rd, Grand Island, NY 14072
HAMBURG TOWN OF, Town Clerk, S-6100 S. Park Ave., Hamburg, NY 14075
HAMBURG VILLAGE OF, Village Clerk/Treasurer, 100 Main St., Hamburg, NY 14075
HOLLAND FIRE DISTRICT #1, Town of Holland, Holland, NY 14080
HOLLAND TOWN OF, Town Clerk, 47 Pearl St., Holland, NY 14080
HOPEVALE UNION FREE SCHOOL DISTRICT, District Clerk, 3780 Howard Rd., Hamburg, NY 14075
iROQUOiS CENTRAL SCHOOL DISTRICT, Girdle Rd , Elma, NY 14059
KENILWORTH FIRE DISTRICT #2, Commissioner, Tn. Tonawanda, 84 Hawthorne Ave., Buffalo, NY 14223
KENMORE-TN OF TONAWANDA UNION FREE SCHOOL DISTRICT, District Clerk, 1500 Colvin Blvd, Buffalo NY 14223
KENMORE VILLAGE OF, Village Clerk-Treasurer, Municipal Building, Kenmore, NY 14217
LACKAWANNA CITY OF, City Clerk, Lackawanna City Hall, 714 Ridge Rd , Lackawanna, NY 14218
LAKE VIEW FIRE DISTRICT, Fire Commissioner, Lakeview & Burke Roads, Lake View, NY 14085
LANCASTER TOWN OF, Town Clerk, 21 Central Avenue, Lancaster, NY 14086
LANCASTER VILLAGE OF, Clerk-Treasurer, Municipal Building, 5423 Broadway, Lancaster, NY 14086
MARILLA TOWN OF, Marilla Town Hall, 1740 Two Rod Rd, Marilla, NY 14102
MONROE ONE BOCES, Educational Services, 41 O'Connor Rd., Fairport, NY 14450
NEWSTEAD TOWN OF, Town Clerk, Town Hall, PO Box 227, Akron, NY 14001
NIAGARA FRONTIER TRANSPORTATION AUTHORITY, 181 Ellicott St., Buffalo, NY 14205
NORTH COLLINS TOWN OF, Town Clerk 2015 Spruce St., North Collins, NY 14111
NORTH COLLINS VILLAGE OF, Village Clerk, 10543 Main St., North Collins, NY 14111
ORCHARD PARK CENTRAL SCHOOL DISTRICT, Asst. Supt. Bus. & Support Svcs. 3330 Baker Rd, Orchard Park, NY 14127
ORCHARD PARK TOWN OF, Town Clerk, Municipal Bldg., 4295 S. Buffalo St., Orchard Park, NY 14127
ORCHARD PARK VILLAGE OF, Clerk, Municipal Bldg., 4295 S. Buffalo St., Orchard Park, NY 14127
SARDINIA TOWN OF, Town Clerk, Town Hall, Savage Rd, Sardinia, NY 14134
SHERIDAN PARK FIRE DISTRICT NO. 4, Secretary, 738 Sheridan Dr, Tonawanda, NY 14150
SLOAN VILLAGE OF, Clerk Treasurer, 425 Reiman St, Sloan, NY 14212
SNYDER VOL. FIRE DEPT, Fire Commissioner, 4531 Main Street, Snyder, NY 14226
SOUTH LINE FIRE DISTRICT #10, Fire Commissioner, 1049 S. French Rd,S Cheektowaga, NY 14227
SOUTH WALES FIRE DISTRICT #1, Secretary/Treasurer, P.O.Box 94, South Wales, NY 14139
SPRING BROOK FIRE DISTRICT #1, Secretary, P.O. Box 97, Spring Brook, NY 14140
SPRINGVILLE VILLAGE OF, Clerk Treasurer, Village Office, 5 W. Main St, Springville, NY 14141
SUNY ERIE COMMUNITY COLLEGE, 6205 Main St, Williamsville, NY 14221
SWEET HOME CENTRAL SCHOOL DISTRICT, Director Finance & Plant Svcs., 1901 Sweet Home Rd, Amherst, NY 14228
TONAWANDA CITY OF, Mayor, 200 Niagara St., Tonawanda, NY 14150
TONAWANDA CITY OF, Superintendent, 150 Fillmore Avenue, Tonawanda, NY 14150
TONAWANDA CITY SCHOOL DISTRICT, District Clerk, 100 Hinds St., Tonawanda, NY 14150-1815
TONAWANDA TOWN OF, Town Clerk, Municipal Building, Kenmore, NY 14217
U-CREST FIRE DISTRICT #4, Fire Commissioner, 255 Clover Place, Cheektowaga, NY 14225
UNION FREE SCHOOL DISTRICT, Dist. Clerk, Tn. Tonawanda, 1500 Colvin Blvd, Kenmore, NY 14223
WALDEN FIRE DISTRICT #2, Fire Commissioner, 20 Pine Ridge Road, Cheektowaga, NY 14211
WALES TOWN OF, Town Clerk, Big Tree Rd., Wales Center, NY 14169
WEST SENECA CENTRAL SCHOOL DISTRICT, District Treasurer, 1397 Orchard Park Rd, West Seneca, NY 14224-4098
WEST SENECA FIRE DISTRICT #4, Fire Commissioner, 100 Lein Rd., West Seneca, NY 14224
WEST SENECA FIRE DISTRICT #5, Fire Commissioner, 2801 Seneca St., West Seneca, NY 14224
WEST SENECA TOWN OF, Town Clerk, 1250 Union Road, West Seneca, NY 14224
WILLIAMSVILLE CENTRAL SCHOOL DISTRICT, District Clerk, 105 Casey Rd, PO Box 5000, East Amherst NY 14051
WILLIAMSVILLE VILLAGE OF, 5565 Main St, Williamsville, NY 14231-1557
WYOMING, COUNTY OF, Office of the Board of Supervisors, 143 N Main St., Warsaw, NY 14569
REV. 11/2021



EXHIBIT "EP"

Erie County Equal Pay Certification

In order to comply with Executive Order 13 dated November 6. 2014. we hereby certify that we are in
compliance with federal law. including the Equal Pay Act of 1963. Title VII of the Civil Rights Aet of1964.
Federal Executive Order 11246 of September 24. 1965 and New York State Labor Law Section 194 (together
lqual Pay Law"). The average compensation for female employees is not consistently below the average

compensation for male employees. taking into account mitigating factors. We understand that this certification
is a material component of this contract. Violation of the provisions of Executive Order I3. which is attached
hereto and made a part hereof. can constitute grounds for the immediate termination of this contraet and may
constitute grounds for determining that a bidder is not qualified to participate in future county contracts.

We have evaluated wages and benefits to ensure compliance with the Federal Equal Pay Law.

Signature

Verification

uroeu hrK
couNrY or /20nd921s5
\)

arre l. Vandup2/,Jr. .heing duly swom. states he or she is the ownser ofor a
rarer in» /mm.talc /Taltgeruf loc. (mm). and is making the foregoing Certification and
that the statements and representAáhs made in the Certification are true to his or her own knowledge.

.being dul sworn. states that he or she is the Name ol
____.or'or;orate ()ffieer

litle of Corporate Officer Name of Corporation the enterprise
making the foregoing Certification. that he or she has read the Certification and knows its contents. that the
statements and representations made in the Certification are true to his or her own knowledge. and that the
Certification is made at the direction of the Board of Directors of the Corporation.

Swor to before me this_/o
Dy or _/Voe/bcr_.2023

TARA DEBOIS
NOTARY PUBLIC-STATE OF NEW YORK

No. 01DE6318212
Qualified in Cayuga County

My Commission Expires 01-20-2027



Division of Purchase

EEO Compliance Place Card

************************************************************************************************

< 39 3/
ate Sent/'I<I

Bid Title

Comments:

EEO Sign-offk---/4 • .5Lf



BID WILL NOT BE CONSIDERED IF THIS FORM IS NOT SUBMITTED WITH BID AS REQUIRED,
REGARDLESS OF THE BID AMOUNT.

BID NO.: 2-3d30i -@2
BID DATE: ---------

ERIE COUNTY MINORITY/WOMEN BUSINESS ENTERPRISE & SERVICE-DISABLED
VETERAN-OWNED BUSINESS UTILIZATION REPORT- PART A

294 0L dee fve, Sr 9so Cheak.cosy+
7- &@-Tuo£sh@o m,] ka

fnclat _y4li,id> Lé
6reble SÉ¿°

COMPANY

AUTHORIZED REPRESENTATIVE­

ADDRESS

TELEPHONE NUMBER

PROJECT NAME

PROJECT NLUMBER

1.

L List actions taken to identify, solicit, and contact Minority Business Enterprise (MBE), Women Business Enterprise (WBE)
& Service-Disabled Veteran-Owned Business (SDVOB) to bid on subcontracts for this project.

U /A
2

3.

4.

5.

6.

II. List all bona-fide Minority/Women Business Enterprise & Service-Disabled Veteran-Owned Businesses, sub-contractors,
suppliers, professional personnel, solicited, contracted, or presently negotiating a contract in accordance with the minority
business utilization goal set forth by the County of Erie.

BE/WMBISDVOB OWNED FIRMS SUPPLY/S AMOUNT OF PRIOR
ERVICE PROPOSAL CERTIFICATION

wowAlf
ADDRESS.

CITY STATE:------

CONTRACT
EXECUTED

YES

REASON IF
CONTRACT
NOT AWARDED

TELEPHONE------
NO

IRS ---------

MBE/WBEISDVOB OWNED FIRMS SUPPLY'S AMOUNT OF PRIOR
ERVICE PROPOSAL CERTIFICATION

CONTRACT
EXECUTED

REASON IF
CONTRACT
NOT AWARDED

NAME -------- YES

ADDRESS-------
([T SFATE

TELEPHONE------ NO

ff



ERIE DEPARTMENT OF PURCHASING
OFFICE OF THE DIRECTOR

III Assistance offered by contractor to MBE's/WBE's/SDVOB's as to bonding, union requirements obtaining work capital, etc.

l.__~JJ~--4-----------------------
2. _

3. _

4-----------------------------------
5. _

6. _

IV. Total Dollar Amount to be subcontracted to:

Minority Business Enterprise(s).

Women Business Enterprise(s). (if applicable)

Service-Disabled Veteran-Owned Business(s).

$

V. Total Amount of Bid

VI. MBE Percent (%) of project bid: (EC goal is 15%)

WBE Percent (%) of project bid: (EC goal is 5%)

SVOB Percent (%) of project bid: (EC goal is 6%)

%

__________%
%

DATETHORIZED REPRESENTATIVE

VII. YOU MUST ATTACH COPIES OF RELEVANT CORRESPONDENCE AND DOCUMENTS, INCLUDING RETURN
RECEIPTS UPON LOW BIDDER STATUS TO EEO.

- •
VIII. CONTRACTOR'S DESIGNATED EQUAL OPPORTUNITY OFFICER (EEO)

NAME DATE



WAIVER RECOMMENDATION

coMPANY. 1nod,ale _[cha, boo,
ADDRESS: 0 All., he, Cleetp 4Y 125

TELEPHONE NUMBER:(7G 7 7/ BIDNO: 2303@[--go
1. Vendor has made a good faith effort to subcontract on this bid for which minority/women/service­
disabled veteran-owned business enterprises, bids could be solicited; and

2. The total percentage of the bid which could be subcontracted for which minority business
enterprises bids could be solicited is less than 10% for MB Es, 2% WBEs, and 6% SDVOBs.

A waiver as provided for by Erie County Local Law, is hereby requested on the grounds that there are
no/insufficient (circle the appropriate term) minority/women's business enterprises or service-disabled
veteran-owned businesses in the market area of this bid.

1. --------------- 6.-----------

2.

3.

4.

5.

7. -----------

8. -----------

9. -----------

10.
(Use additional sheets if necessary.)

If a partial waiver is granted, the Vendor · · h effort to meet the reduced goal.

lh
DATE D

COMPANY REPRESENTATIVE

Granted in Whole: --------

Granted in Part: ---------

Comments: ,

DATE



o IMMED-3 Op ID: KC
ACORD>» CERTIFICATE OF LIABILITY INSURANCE I DATE (MM/DDIYYYY)

~ 03/19/2024
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.
IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER 315-422-6128 CONTACTNAME:
Dominick Falcone Agency, Inc. ,8". 315-422-6128 [, 1.315-422-0015507 Plum Street Suite 104
Syracuse, NY 13204 E8ADavid T. Maclachlan, CPCU

INSURERISl AFFORDING COVERAGE NAIC#

INSURER A: Utica National Assurance Co 10687

wsuRP INSURER B , Utica National Insurance of 43478
Immediate MailingServices Inc

INSURER c : Utica National Insurance of 13998245 Commerce B vd
Liverpool, NY 13088 INSURER D : Utica Specialty Risk Ins Co 43451

INSURER E: Bridgeway Insurance Company
INSURER F:

COVERAGES CERTIFICATE NUMBER· REVISION NUMBER-
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR TYPE OF INSURANCE 129 %29 POLICY NUMBER POLICY EFF POLICY EXP LIMITS1 Tr

A X COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $ 1,000,000
-
[]cous«oe X oceu DAMAGE TO RENTED 100,000y y 5289235 08/18/2023 08/18/2024 PREMISES (Ea occurrence) $

MED EXP (Anv one person) $ 5,000- 1,000,000PERSONAL & ADV INJURY $-

M
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 2,000,000

roe[Cae lo­ PRODUCTS · COMP/OP AGG $ 2,000,000

OTHER: $
B AUTOMOBILE LIABILITY COMBINED SINGLE LIMIT 1,000,000

(r4 accident s
X ANY AUTO y y 5265511(NY) / 5268687(VA) 08/18/2023 08/18/2024 BODILY INJURY (Per person) $
f-- OWNED SCHEDULED
- AUTOS ONLY ~ AUTOS BODILY INJURY (Per accident) $
X HIRED X NON-OWNED 9EL2,Rae $AUTOS ONLY AUTOS ONLY I

I $
e X UMBRELLA LIAB Pli OCCUR ! EACH OCCURRENCE s 5,000,000-

] CLAIMS-MADE CULP5289236 08/18/2024EXCESS LIAB y y 08/18/2023 AGGREGATE $ 5,000,000
DEO I X I RETENTION $ 10000 $

D WORKERS COMPENSATION x/EE l IOTH-
AND EMPLOYERS' LIABILITY ER

Y/N y 5268681(NY) / 5268684(VA) 08/18/2023 08/18/2024 1,000,000ANY PROPRIETOR/PARTNER/EXECUTIVE l E.L. EACH ACCIDENT $86.3//# wes NIA 1,000,000E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

s 1,000,000DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT
E Professional Liab 7GA7PL0001803-00 10/17/2023 10/17/2024 Claim/Agg $5mil/$5mil

DESCRIPTION OF OPERATIONS/ LOCATIONS/ VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

Certificate holder& all otherentities are additional insureds_if required

~
written contract per 8E3548, CG2037, CG2001, 8E2419, 8E241 VA & 8E3933.
aiver of subrgg9ti92.3Pp/es if reggireg by_ written contract per 8E3548,

8E2419, 8E2419 A & W 00313. Umbrella ollows form per 8 MC130.
Contract# DCHBX 2024 C 001

CERTIFICATE HOLDER CANCELLATION
COUNTYE

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN

County of Erie APPROVED ACCORDANCE WITH THE POLICY PROVISIONS.

95 Franklin St MARCH 19 2024
Buffalo, NY 14202 AARON RUBIN AUTHORIZED REPRESENTATIVE

ERIE COUNTY DEPARTMENT OF LAW 2ozeI
ACORD 25 (2016/03) © 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD



NOTEPAD INSURED'S NAME
Immediate Mailing Services Inc IMMED-3

OP ID: KC
PAGE 2

Date 03/19/2024
Primary Cyber Liab Crum & Forster Insurance Company Policy #TCM-103295
Policy Term 9/18/23-9/18/24 Limit of Liability Claim/Agg $5mil/$5mil.

2nd Layer Excess Cyber Liab HDI Global Specialty SE Policy
#FRL-00001096-01 Policy Term 9/18/23-9/18/24 Limit of Liability Claim/Agg
$5mil/$5mil.

3rd Layer Excess Cyber Liab Endurance American Specialty Ins Company
Policy #PVX30044844600 Policy Term 9/18/23-9/18/24 Limit of Liability
Claim/Agg $5mil/$5mil.

4th Layer Excess Cyber Liab Scottsdale Insurance Company Policy
#EKS3423124 Policy Term 9/18/23-9/18/24 Limit of Liability Claim/Agg
$5mil/$5mil.
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Workers'
Compensation
Board

CERTIFICATE OF
NYS WORKERS' COMPENSATION INSURANCE COVERAGE

1a. Legal Name & Address of Insured (use street address only)
Immediate Mailing Services, Inc.

245 Commerce Blvd

Liverpool, NY 13088

Work Location of Insured (Only required if coverage is specifically limited to
certain locations in New York State, i.e., a Wrap-Up Policy)

1b. Business Telephone Number of Insured
315 437 4189

1c. NYS Unemployment Insurance Employer Registration Number of
Insured

2221258

1d. Federal Employer Identification Number of Insured or Social Security
Number

16 1313143

2. Name and Address of Entity Requesting Proof of Coverage
(Entity Being Listed as the Certificate Holder)

County of Erie

95 Franklin St

Buffalo, NY 14202

APPROVED
MARCH 19 2024

AARON RUBIN
ERIE COUNTY DEPARTMENT OF LAW

3c. Policy effective period
8-18-2023

to

NCCI Company # 26298

8-18-2024

3d. The Proprietor, Partners or Executive Officers are
D included. (Only check box if all partners/officers included}
[x] all excluded or certain partners/officers excluded.

3a. Name of Insurance Carrier

Utica Specialty Risk Insurance Company /

3b. Policy Number of Entity Listed in Box "1a"
5268681

This certifies that the insurance carrier indicated above in box "3" insures the business referenced above in box "1a" for workers'
compensation under the New York State Workers' Compensation Law. (To use this form, New York (NY) must be listed under Item 3A
on the INFORMATION PAGE of the workers' compensation insurance policy). The Insurance Carrier or its licensed agent will send
this Certificate of Insurance to the entity listed above as the certificate holder in box "2"

The insurance carrier must notify the above certificate holder and the Workers' Compensation Board within 10 days IF a policy is canceled
due to nonpayment of premiums or within 30 days IF there are reasons other than nonpayment of premiums that cancel the policy or
eliminate the insured from the coverage indicated on this Certificate. (These notices may be sent by regular mail.) Otherwise, this
Certificate is valid for one year after this form is approved by the insurance carrier or its licensed agent, or until the policy
expiration date listed in box "3c", whichever is earlier.

This certificate is issued as a matter of information only and confers no rights upon the certificate holder. This certificate does not amend,
extend or alter the coverage afforded by the policy listed, nor does it confer any rights or responsibilities beyond those contained in the
referenced policy.

This certificate may be used as evidence of a Workers' Compensation contract of insurance only while the underlying policy is in effect.

Please Note: Upon cancellation of the workers' compensation policy indicated on this form, if the business continues to be
named on a permit, license or contract issued by a certificate holder, the business must provide that certificate holder with a
new Certificate of Workers' Compensation Coverage or other authorized proof that the business is complying with the
mandatory coverage requirements of the New York State Workers' Compensation Law.

Under penalty of perjury, I certify that I am an authorized representative or licensed agent of the insurance carrier referenced
above and that the named insured has the coverage as depicted on this form.

Approved by: David J. Falcone
(Print name of authorized representative or licensed agent of insurance carrier}

Assoc er. Dao• el·ea
(S994tore)

3-19-2024

(Date)

Title: -------------------------------

Telephone Number of authorized representative or licensed agent of insurance carrier:.>lb??@l?ò

Please Note: Only insurance carriers and their licensed agents are authorized to issue Form C-105.2. Insurance brokers are NOT
authorized to issue it.

President

C-105.2 (9-17) www.wcb.ny.gov



Workers' Compensation Law

Section 57. Restriction on issue of permits and the entering into contracts unless compensation is secured.

1. The head of a state or municipal department, board, commission or office authorized or required by law to issue any
permit for or in connection with any work involving the employment of employees in a hazardous employment defined
by this chapter, and notwithstanding any general or special statute requiring or authorizing the issue of such permits,
shall not issue such permit unless proof duly subscribed by an insurance carrier is produced in a form satisfactory to
the chair, that compensation for all employees has been secured as provided by this chapter. Nothing herein,
however, shall be construed as creating any liability on the part of such state or municipal department, board,
commission or office to pay any compensation to any such employee if so employed.

2. The head of a state or municipal department, board, commission or office authorized or required by law to enter into
any contract for or in connection with any work involving the employment of employees in a hazardous employment
defined by this chapter, notwithstanding any general or special statute requiring or authorizing any such contract, shall
not enter into any such contract unless proof duly subscribed by an insurance carrier is produced in a form satisfactory
to the chair, that compensation for all employees has been secured as provided by this chapter.

C-105.2 (9-17) REVERSE



(iii) For which there is any
obligation to share
damages with or repay
someone else who must
pay damages because of
the injury described in
Paragraphs (2)(a)(i) or (ii)
above;or

(iv) Arising out of his or her
providing or failing to
provide professional health
care services.

(b) "Property damage" to property:
(i) Owned, occupied or used

by,
(ii) Rented to, in the care,

custody or control of, or
over which physical control
is being exercised for any
purpose by

you, any of your "employees",
"volunteer workers", any partner
or member (if you are a
partnership or joint venture), or
any member (if you are a
limited liability company).

9. NEWLY FORMED OR ACQUIRED
ORGANIZATIONS
Paragraph 3. under SECTION II - WHO IS AN
INSURED, is replaced by the following:
3. Any organization you newly acquire or form;

other than a partnership, joint venture or
limited liability company; and over which you
maintain ownership or majority interest, will
qualify as a Named Insured if there is no
other similar insurance available to that
organization. However:
a. Coverage under this provision is

afforded only until the 180th day after
you acquire or form the organization or
the end of the policy period, whichever
is earlier; and

b. Coverage under this provision does not
apply to
(1) "Bodily injury" or "property damage"

that occurred; or
(2) "Personal and advertising injury"

arising out of an offense committed;
before you acquired or formed the
organization.
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10. SUBSIDIARIES
The following is added under SECTION II -
WHO IS AN INSURED:
a. Any organization, not shown in the

Declarations as a Named Insured, which is
a legally incorporated entity, if you own more
than 50% of the outstanding securities
representing the present right to vote for the
election of its directors; or

b. Any organization, not shown in the
Declarations as a Named Insured, which is
a legally incorporated entity, if more than
50% of the outstanding securities
representing the present right to vote for the
election of its directors is owned by an
organization described in paragraph 1 O.a.
above; is also an insured.
The insurance afforded under paragraphs
10.a. and 10.b. applies only if no other
insurance of any kind is available to such
entity for this kind of liability.

11. ADDITIONAL INSUREDS - BY CONTRACT,
AGREEMENT OR PERMIT - INCLUDING
LESSOR OF LEASED EQUIPMENT, OWNER
OF LEASED LAND, MANAGERS OR
LESSORS OF PREMISES, ENGINEERS,
ARCHITECTS AND SURVEYORS AND
VENDORS
The following is added to SECTION II - WHO IS
AN INSURED:
a. Additional Insureds - By Contract,

Agreement or Permit
(1) Any person or organization with whom

you have entered into a written contract,
agreement or permit requiring you to
provide insurance such as is afforded
by this Commercial General Liability
Coverage Form will be an additional
insured, but only:
(a) To the extent that such additional

insured is held liable for acts or
omissions committed by you or your
subcontractors during the performance
of your ongoing operations for the
additional insured.

(b) With respect to property owned or
used by, or rented or leased to, you.

The insurance afforded any additional
insured under this paragraph 11.a.(1)
will be subject to all applicable
exclusions or limitations described in
paragraphs 11.b.(1 ), (2), (3) and (4) and
in 11.c.(1 ), (2), (3), (4), (5) and (6)
below.

8-E-3548 Ed. 07-2011



(2) Such insurance as is provided by
paragraph 11.a.(1) for any additional
insured will be primary, if so required by
the written contract, agreement or
permit. Any other insurance available to
such person or organization shall be
excess over this insurance.

(3) A person's or organization's status as
an additional insured in connection with
a written contract, agreement or permit
under paragraphs 11.a.(1 ), (2) and (3)
ends when your operations for that
additional insured are completed or the
written contract, agreement or permit is
terminated or expires.

b. Additional Exclusions or Limitations
(1) Lessor of Leased Equipment

If an equipment lessor is an additional
insured as a result of the provisions of
paragraphs 11.a.(1), (2) and (3) above,
the following additional exclusion
applies
This insurance does not apply to "bodily
injury" or "property damage" arising out
of the sole negligence of such additional
insured.

(2) Owner of Leased Land
If an owner or other interest from whom
land has been leased is an additional
insured as a result of the provisions of
paragraphs 11.a.(1), (2) and (3) above,
the following additional exclusions
apply:
This insurance does not apply to:
(a) Any "occurrence" that takes place

after you cease to lease that land;
or

(b) Structural alterations, new
construction or demolition
operations performed by or for the
owner or other interest from whom
the land was leased.

(3) Managers or Lessors of Premises
If a manager or lessor of premises you
rent or lease is an additional insured as
a result of the provisions of paragraphs
11.a.(1), (2) and (3) above, the following
additional exclusions apply
This insurance does not apply to
(a) Any "occurrence" that takes place

after you cease to be a tenant in
those premises; or

(b) Structural alterations, new construction
or demolition operations performed by
or for the manager or lessor of those
premises.

8-E-3548 Ed. 07-2011

(4) Engineers, Architects or Surveyors
If an engineer, architect or surveyor is
an additional insured as a result of the
provisions of paragraphs 11.a.(1), (2)
and (3) above, the following additional
exclusions apply:
This insurance does not apply to "bodily
injury," "property damage," "personal
and advertising injury" arising out of the
rendering or failing to render any
professional services by or for you,
including:
(a) The preparing, approving, or failing

to approve, maps, shop drawings,
opinions, reports, surveys, field
orders, change orders or drawings
and specifications; or

(b) Giving directions or instructions. or
failing to give them, if that is the
primary cause of injury.

(5) Vendors of "Your Products"
If a vendor of "your products" is an
additional insured under this Coverage
Part, such insurance as is provided to
the additional insured applies only with
respect to "bodily injury" or "property
damage" arising out of "your products"
which are distributed or sold in the
regular course of the vendor's business
and subject to the following additional
exclusions:
(a) This insurance afforded the vendor

does not apply to:
(i) "Bodily injury" or "property

damage" for which the vendor is
obligated to pay damages by
reason of the assumption of
liability in a contract or
agreement. This exclusion does
not apply to liability that the
vendor would have in the
absence of the contract or
agreement,

(ii) Any express warranty
unauthorized by you;

(iii) Any physical or chemical
change in the product made
intentionally by the vendor;

(iv) Repackaging, unless unpacked
solely for the purpose of
inspection, demonstration.
testing or the substitution of
parts under instructions from
the manufacturer, and then
repackaged in the original
container;
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(v) Any failure to make such
inspections, adjustments, tests
or servicing as the vendor has
agreed to make or normally
undertakes to make in the usual
course of business, in
connection with the distribution
or sale of the products;

(vi) Demonstration, installation,
servicing or repair operations,
except such operations
performed at the vendor's
premises in connection with the
sale of the product; or

(vii) Products which, after
distribution or sale by you, have
been labeled or relabeled or
used as a container, part or
ingredient of any other thing or
substance by or for the vendor.

(b) This insurance afforded the vendor
does not apply to any person or
organization from whom you have
acquired such products, or any
ingredient, part or container
entering into, accompanying or
containing such products.

No insurance will be provided under this
Vendors coverage if "bodily injury" or
"property damage" under the "products­
completed operations hazard" is
excluded by any of the exclusions or
other provisions of this Coverage Form
or by any endorsement.

c. Such insurance as is afforded for any
additional insured under paragraph 11.a. or
b. above is subject to all applicable
exclusions of 2. Exclusions, COVERAGE A
(Section l), other than exclusion b.
Contractual Liability, to all exclusions or
limitations stated with the coverage
language, and to the following additional
exclusions:
This insurance does not apply to:
(1) The independent acts or omissions of

such additional insured.
(2) Any liability arising from injury or

damage in connection with a contract or
agreement executed or permit issued
subsequent to:
(a) The occurrence of any "bodily

injury" or property damage"; or
(b) The commission of any offense

which caused "personal and
advertising injury."
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(3) Construction or demolition activities
within 50 feet of any railroad property
and affecting any railroad bridge or
trestle, track, road-bed, tunnel,
underpass or crossing.

(4) Any liability arising from injury or
damage in connection with a permit
issued by a state or political subdivision
if the liability is from operations
performed for the state or political
subdivision.

(5) Any liability from "bodily injury" or
"property damage" arising out of "your
work" which is included in the "products­
completed operations hazard."
This additional exclusion 11.c.(5) does
not apply with respect to such Vendors
coverage as is provided under 11.b.(5)
above.

(6) Any person or organization included as
an insured under any other provision of
Section II - Who Is An Insured or
included as an additional insured by any
endorsement to this policy.

12. INSUREDS - NONOWNED WATERCRAFT
The following is added to SECTION II - WHO IS
AN INSURED:
With respect to any watercraft you do not own
that is:
a. Less than 51 feet long; and
b. Not being used to carry persons or property

for a charge;
any person who uses or is responsible for the
use of such watercraft, with your express or
implied consent, is an insured.
Any other person or organization responsible for
the conduct of such person is also an insured,
but only with respect to liability arising out of the
operation or use of the watercraft, and only if no
other insurance of any kind is available to that
person or organization for this liability. However,
no person or organization is an insured with
respect to:
(1) "Bodily injury" to a co-"employee" of the

person operating or using the watercraft; or
(2) "Property damage" to property owned by,

rented to, in the charge of or occupied by
you or the employer of any person who is an
insured under this provision.
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POLICY NUMBER: COMMERCIAL GENERAL LIABILITY
CG 20 37 04 13

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

ADDITIONAL INSURED - OWNERS, LESSEES OR
CONTRACTORS - COMPLETED OPERATIONS

This endorsement modifies insurance provided under the following

COMMERCIAL GENERAL LIABILITY COVERAGE PART
PRODUCTS/COMPLETED OPERATIONS LIABILITY COVERAGE PART

SCHEDULE

Name Of Additional Insured Person(s)
Or Organization(s) Location And Description Of Completed Operations

All person (s) or Organization (s) with which you have All locations and completed operations required to be
written contracts in place prior to loss requiring that covered under written contracts with you
they be named as additional insured under this policy

I information required to complete this Schedule, if not shown above, will be shown in the Declarations.

A. Section II - Who Is An Insured is amended to
include as an additional insured the person(s) or
organization(s) shown in the Schedule, but only
with respect to liability for "bodily injury" or
"property damage" caused, in whole or in part, by
"your work" at the location designated and
described in the Schedule of this endorsement
performed for that additional insured and
included in the "products-completed operations
hazard"
However:
1, The insurance afforded to such additional

insured only applies to the extent permitted
by law; and

2. If coverage provided to the additional insured
is required by a contract or agreement, the
insurance afforded to such additional insured
will not be broader than that which you are
required by the contract or agreement to
provide for such additional insured.

B. With respect to the insurance afforded to these
additional insureds, the following is added to
Section Ill - Limits Of Insurance:
If coverage provided to the additional insured is
required by a contract or agreement, the most we
will pay on behalf of the additional insured is the
amount of insurance:
1. Required by the contract or agreement; or
2. Available under the applicable Limits of

Insurance shown in the Declarations;
whichever is less.
This endorsement shall not increase the applicable
Limits of Insurance shown in the Declarations.
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COMMERCIAL GENERAL LIABILITY
CG 20 01 0413

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

PRIMARY AND NONCONTRIBUTORY -
OTHER INSURANCE CONDITION

This endorsement modifies insurance provided under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE PART
PRODUCTS/COMPLETED OPERATIONS LIABILITY COVERAGE PART

The following is added to the Other Insurance
Condition and supersedes any provision to the
contrary:

Primary And Noncontributory Insurance
This insurance is primary to and will not seek
contribution from any other insurance available
to an additional insured under your policy
provided that:
(1) The additional insured is a Named Insured

under such other insurance; and

(2) You have agreed in writing in a contract or
agreement that this insurance would be
primary and would not seek contribution
from any other insurance available to the
additional insured.
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16. WAIVER OF TRANSFER OF RIGHTS OF
RECOVERY AGAINST OTHERS TO US
Under SECTION IV COMMERCIAL
GENERAL LIABILITY CONDITIONS, the
following replaces Transfer Of Rights Of
Recovery Against Others To Us:
If the insured has rights to recover all or part of
any payment we have made under this policy,
those rights are transferred to us. The insured
must do nothing after loss to impair them. At our
request, the insured will bring "suit" or transfer
those rights to us and help us enforce them.
We waive any right of recovery we may have
under such a transfer of rights against any
person or organization holding a waiver under a
written contract with the insured if such contract
was executed prior to the loss which generated
such right of recovery.

17. NOTICE TO COMPANY
The following is added to SECTION IV -
COMMERCIAL GENERAL LIABILITY
CONDITIONS:
Notice To Company
If the insured reports an "occurrence" or offense
to its Workers Compensation insurer and such
"occurrence" or offense later becomes a claim
under this Coverage Part, failure to report such
"occurrence" or offense to us at the time of the
"occurrence" or offense will not be considered a
violation of the Duties in the Event of
Occurrence, Offense, Claim or Suit Condition,
only if:
a. Such failure or omission is not intentional;

and
b. You notify us as soon as practicable when

you become aware that the "occurrence" or
offense has become a liability claim.

18. UNINTENTIONAL FAILURE TO DISCLOSE
HAZARDS
The following is added to SECTION IV -
COMMERCIAL GENERAL LIABILITY
CONDITIONS:
Unintentional Failure To Disclose Hazards
Failure of the insured to disclose all hazards
existing as of the inception date of the policy
shall not prejudice the rights of the insured as
respects the insurance afforded by this policy if
such failure or omission is not intentional.

19. COVERAGE TERRITORY
Under the Definitions Section, "coverage
territory" is replaced by the following:
"Coverage territory" means:
a. The United State of America (including its

territories and possessions), Puerto Rico
and Canada;
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b. International waters or airspace, provided
the injury or damage does not occur in the
course of travel or transportation to or from
any place not included in a. above; or

c. All other parts of the world if:
1) The injury or damage arises out of:

a) Goods or products made or sold by
you in the territory described in a.
above;

b) The activities of a person whose
home is in the territory described in
a. above, but is away for a short
time on your business; or

c) "Personal and advertising injury"
offenses that take place through the
Internet or similar electronic means
of communication; and

2) The insured's responsibility to pay
damages is determined in a "suit" on the
merits, in:
a) The territory described in a. above;
b) The Commonwealth of the

Bahamas, Bermuda, Cayman
Islands, and British Virgin Islands;
or in a settlement we agree to.

20. BODILY INJURY DEFINITION
Under the Definitions Section, "bodily injury" is
replaced by the following:
"Bodily injury" means:
a. Bodily injury, sickness or disease sustained

by a person, including death resulting from
any of these at any time; or

b. Shock, mental anguish or mental injury,
including death resulting therefrom, to a
person who sustained bodily injury, sickness
or disease, provided the shock, mental
anguish or mental injury is a consequence
of the bodily injury, sickness or disease.

21. PERSONAL AND ADVERTISING INJURY
LIABILITY EXTENSION
Under the Definitions Section, "personal and
advertising injury" is replaced by the following:
"Personal and advertising injury" means injury
including mental anguish, shock or humiliation
other than "bodily injury" arising out of one or
more of the following offenses:
1. False arrest, detention or imprisonment;
2. Malicious prosecution or abuse of process;
3. Wrongful entry into, or eviction of a person

from, a room, dwelling or premises that the
person occupies;

4. Oral or written publication, in any manner, of
material that slanders or libels a person or
organization or disparages a person's or
organization's goods, products or services;

8-E-3548 Ed 07-2011



O. Theft Expenses
Under the Loss Payment- Physical Damage
Coverage Loss Condition (SECTION IV),
regardless of the option we select, it is agreed
and understood that in the event of a theft of a
covered "auto," we will pay those expenses
incurred for the return of the covered "auto" to the
Named Insured.

P. Employees as Insureds
The following is added to the LIABILITY
COVERAGE WHO IS AN INSURED provision:
Any employee of yours is an "insured" while using
a covered "auto" you don't own, hire or borrow in
your business or your personal affairs.

a. Towing and Labor
Under SECTION Ill - PHYSICAL DAMAGE
COVERAGE, Towing is replaced by the following:
Towing and Labor
We will pay up to the following limits for towing
and labor costs incurred each time a covered
"auto" is disabled:
a. $100 for a covered "auto" rated and classified

as a private passenger vehicle.
b. $150 for a covered "auto" rated and classified

as a light, medium, heavy or extra-heavy
truck.

However, the labor must be performed at the
place of disablement.

R. Personal Effects
The following is added to SECTION 111 -
PHYSICAL DAMAGE COVERAGE
Personal Effects
If you carry Comprehensive Coverage for the
stolen covered "auto", we will pay up to $750 for
personal effects stolen with the auto.
This insurance is excess over any other
collectible insurance and no deductible applies.

8-E-2419 Ed. 04-2017

S. Waiver of Subrogation
The Transfer of Rights of Recovery Against
Others To Us Loss Condition is replaced by the
following:
If the insured has rights to recover all or part of
any payment we have made under this policy,
those rights are transferred to us. The insured
must do nothing after loss to impair them. At our
request, the insured will bring suit or transfer
those rights to us and help us enforce them.
We waive any right of recovery we may have
under such a transfer of rights against any person
or organization holding a waiver under a written
contract with the insured if such contract was
executed prior to the loss which generated such
right of recovery.

T. Additional Insured- By Contract, Agreement
Or Permit
Under SECTION II - LIABILITY COVERAGE, the
following is added to Who Is An Insured:
Any person or organization with whom you have
entered into a written contract, agreement or
permit requiring you to provide insurance such as
is afforded by this Business Auto Coverage Form
is an "insured" for Liability Coverage, but only to
the extent that such person or organization
qualifies as an "insured" under the Who Is An
Insured Provision.

U. Rental Reimbursement
1. We will reimburse you for reasonable costs

you incur for the rental of a substitute "auto"
that temporarily replaces a covered "auto"
described in the Declarations while such
"auto" is being repaired due to a "loss"
covered under Comprehensive Coverage,
Specified Cause of Loss Coverage or
Collision Coverage.

2. We will pay the lesser of:
a. The amount of actual and necessary

rental costs that you incur; or
b. A maximum of $5,000 for each "loss."

3. The Deductible provision does not apply to
this coverage.
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2. If all involved deductibles are equal in
amount, that amount will apply only once to
all accumulated loss or "loss" from each
occurrence.

3. If involved deductibles for different coverages
are of different amounts, we will use the
method described in a. or b. of this item 3.
which results in the higher total payment to
you.
a. We will apply each deductible to the loss

or "loss" for the coverage to which it
applies; or

b. We will add the amount of loss or "loss"
from all involved coverages and subtract
from the total the larger or largest
applicable deductible.

4. This Multiple Deductible provision does not
apply to loss or "loss" caused by flood,
windstorm or hail.

H. Broadened Cancellation
Virginia Changes In Policy - Cancellation and
Nonrenewal endorsement, CA 02 68 is amended
as follows:
It is agreed that we may cancel or nonrenew this
Coverage Part by mailing or delivering to you
written notice of cancellation or nonrenewal at
least sixty (60) days before the effective date of
cancellation.
This provision does not apply if the policy is
cancelled for nonpayment of premium.
If these provisions conflict with any state law or
regulation governing the cancellation/nonrenewal
of this Coverage Part, then such law or regulation
shall prevail and this Coverage Part is amended
to conform with such law or regulation.

I. Employees as Insureds
The Employees As Insureds endorsement,
CA 99 33 is added to the Business Auto
Coverage Form.

J. Towing and Labor
Under Section III - Physical Damage Coverage,
Towing is replaced by the following:
Towing and Labor
We will pay up to the following limits for towing
and labor costs incurred each time a covered
"auto" is disabled:
a. $100 for a covered "auto" rated and classified

as a private passenger vehicle.
b. $150 for a covered "auto" rated and classified

as a light, medium, heavy or extra-heavy
truck.

However, the labor must be performed at the
place of disablement.
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K. Personal Effects
The following is added to Section Ill - Physical
Damage Coverage:
Personal Effects
If you carry Comprehensive Coverage for the
stolen covered "auto", we will pay up to $750 for
personal effects stolen with the auto. This $750
limit is in addition to the Limit of Insurance
applicable to a covered "autos" equipment.
This insurance is excess over any other
collectible insurance and no deductible applies.

L. Waiver of Subrogation
The following is added to the Transfer of Rights of
Recovery Against Others To Us Loss Condition:
We waive any right of recovery we may have
under such a transfer of rights against any person
or organization holding a waiver under a written
contract with the insured if such contract was
executed prior to the loss which generated such
right of recovery.

M. Additional Insured - By Contract, Agreement
Or Permit
Under Section II - Liability Coverage, the following
is added to Who Is An Insured:
Any person or organization with whom you have
entered into a written contract, agreement or
permit requiring you to provide insurance such as
is afforded by this Business Auto Coverage Form
is an "insured" for Liability Coverage, but only to
the extent that such person or organization
qualifies as an "insured" under the Who Is An
Insured Provision.

N. Rental Reimbursement
1. We will pay for rental reimbursement

expenses incurred by you for the rental of an
"auto" because of "loss" to a covered "auto"
described in the declarations. Such "loss" to a
covered "auto" must be covered under
Comprehensive Coverage, Specified Cause
of Loss Coverage or Collision Coverage.
Payment applies in addition to the otherwise
applicable amount of each coverage you
have on a covered "auto". No deductibles
apply to this coverage.

2. We will pay the lesser of
a. The amount of actual and necessary

rental costs that you incur; or
b. A maximum of $5,000 for each "loss."
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COMMERCIAL AUTO

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

PRIMARY AND NONCONTRIBUTORY -
OTHER INSURANCE CONDITION

This endorsement modifies insurance provided under the following:

GARAGE COVERAGE FORM
BUSINESS AUTO COVERAGE FORM

With respect to coverage provided by this endorsement, the provisions of the Coverage Form apply unless
modified by the endorsement.

The following is added to the Other Insurance
General Condition and supersedes any provision to
the contrary:
Primary And Noncontributory Insurance
This Coverage Form's Liability Coverage is primary to
and will not seek contribution from any other
insurance available to an additional insured under
your policy provided that:
(1} The additional insured is a Named Insured under

such other insurance; and
(2} You have agreed in writing in a contract or

agreement that this Coverage Form's Liability
Coverage would be primary and would not seek
contribution from any other insurance available to
the additional insured.

8-E-3933 Ed. 05-2014 Includes copyrighted material of Insurance Services Office, Inc.,
with its permission.

Copyright, Utica Mutual Insurance Company, 2014.
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WORKERS COMPENSATION AND EMPLOYERS LIABILITY INSURANCE POLICY WC00 03 13

Ed. 4-84)

WAIVER OF OUR RIGHT TO RECOVER FROM OTHERS ENDORSEMENT

We have the right to recover our payments from anyone liable for an injury covered by this policy. We will
not enforce our right against the person or organization named in the Schedule. (This agreement applies only
to the extent that you perform work under a written contract that requires you to obtain this agreement from
us.)

This agreement shall not operate directly or indirectly to benefit anyone not named in the Schedule.

Schedule

Any person or organization for whom the Named Insured has agreed by written contract to furnish this
waiver

This endorsement changes the policy to which it is attached and is effective on the date issued unless otherwise stated.

(The information below is required only when this endorsement is issued subsequent to preparation of the policy.)

Endorsement Effective
Insured

Policy No.
5268681

Endorsement No
Premium

Insurance Company

wc00 03 13
(Ed. 4-84)

@1983 National Council on Compensation Insurance.
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WORKERS COMPENSATION AND EMPLOYERS LIABILITY INSURANCE POLICY WC00 03 13

(Ed. 4-84)

WAIVER OF OUR RIGHT TO RECOVER FROM OTHERS ENDORSEMENT

We have the right to recover our payments from anyone liable for an injury covered by this policy. We will
not enforce our right against the person or organization named in the Schedule. (This agreement applies only
to the extent that you perform work under a written contract that requires you to obtain this agreement from
us.)

This agreement shall not operate directly or indirectly to benefit anyone not named in the Schedule.

Schedule

Any person or organization for whom the Named Insured has agreed by written contract to furnish this
waiver

[his endorsement changes the policy to which it is attached and is effective on the date issued unless otherwise stated.

(The information below is required only when this endorsement is issued subsequent to preparation of the policy.)

Endorsement Effective
Insured

Policy No.
5268684

Endorsement No.
Premium

Insurance Company

wc00 03 13
(Ed. 4-84)

@1983 National Council on Compensation Insurance.
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POLICY NUMBER: CULP 5289236 COMMERCIAL LIABILITY UMBRELLA

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

FOLLOW FORM BROADENING ENDORSEMENT
(COVERAGES A AND B)

This endorsement modifies insurance provided under the following:

COMMERCIAL LIABILITY UMBRELLA COVERAGE PART

SCHEDULE
AcE. I · A li blxc usOnS ppn1ca e to overage

00 Expected Or Intended Injury

00 Damage To Property

00 Professional Services

□ Other (specify):

Exclusions Applicable to Coveraae B:
E] Contractual Liability

00 Professional Services

□ Other (specify):

The following is added as the final paragraph of the Exclusion(s) indicated by an "X" in the Schedule above.

This exclusion does not apply to the extent that valid "underlying insurance" for the exposure described above
exists or would have existed but for the exhaustion of the applicable underlying limits. Coverage provided will
follow the provisions, exclusions and limitations of the "underlying insurance" unless otherwise directed by this
Insurance.

8-UMC-130 Ed. 10-2003 Includes copyrighted material of Insurance Services Office, Inc.,
with Its permission.

Copyright, Utica Mutual Insurance Company, 2003.



EXHIBIT "V"
Certification Regarding Debarment And Suspension

1) As required by Federal Executive Order 12549, and prescribed by federal regulations, including 48
C.F.R. Subpart 9.4, the Contractor certifies that it , and its principals:

(a) Are not presently disbarred, suspended, proposed for debarment, declared ineligible or
voluntarily excluded by any Federal department or agency;

(b) Have not within a 3-year period preceding this proposal been convicted of or had a civil
judgment rendered against them for commission of fraud or a criminal offense in connection
with obtaining, attempting to obtain, or performing a public (Federal, State or local) transaction or
contract under a public transaction, including any violation of Federal or State antitrust statutes or
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making
false statements, or receiving stolen property;

(c) Are not presently indicted for or otherwise criminally or civilly charged by a Government entity
(Federal, State or local) with commission of any of the offenses enumerated in paragraph (b) above; and

(d) Have not within a 3-year period preceding this application/proposal had one or more public transactions
(Federal, State or local) terminated for cause or default.

2) Where the Contractor is unable to certify to any of the statements in this paragraph, the Contractor shall
attach an explanation to this certification.

•"hiel?
7 Signature

Title >
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Business Name



Certification Regarding Drug-Free Workplace Requirements Grantees Other Than Individuals

This certification is required by regulations implementing Sections 5151-5160 of the Drug-Free Workplace Act
of 1988, 41 US.C. § 701 et seq. See 48 C.F.R. Subpart 23.5.

The Contractor certifies that it will provide a drug-free workplace by:

(a) Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing,
possession or use of a controlled substance is prohibited in the grantee's workplace and specifying the
actions that will be taken against employees for violation of such prohibition;

(b) Establishing a drug-free awareness program to inform employees about:

(1) The dangers of drug abuse in the workplace;
(2) The grantee's policy of maintaining a drug-free workplace;
(3) Any available drug counseling, rehabilitation, and employee assistance programs; and,
(4) The penalties that may be imposed upon employees for drug abuse violations occurring in the

workplace;

(c) Making it a requirement that each employee to be engaged in the performance of the grant be given a
copy of the statement required by paragraph (a);

(d) Notifying the employee in the statement required by paragraph (a) that, as a condition of employment
under the grant, the employee will:

(1) Abide by the terms of the statement; and,
(2) Notify the employer of any criminal drug statute conviction for a violation occurring in the

workplace no later than five days after such conviction;

(e) Notifying the agency within ten days after receiving notice under subparagraph (d)(2) from an
employee or otherwise receiving actual notice of such conviction;

(f) Taking one of the following actions, within 30 days of receiving notice under subparagraph (d)(2), with
respect to any employee who is so convicted:

(1) Taking appropriate personnel action against such an employee, up to and including
termination; or

(2) Requiring such employee to participate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a Federal, State or local health, law
enforcement, or other appropriate agency;

(g) Making a good faith effort to continue to maintain a drug-free workplace through implementation of
paragraph (a), (b), (c), (d), (e) and (f).

Date:__l ,....,_/_l_l,_· L-/_1,,,,_~-----
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Certification Regarding Lobbying Certification for Contracts. Grants, Loans, and Cooperative Agreements

The undersigned certifies, to the best of his or her knowledge and belief, that:

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee
of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal contract, the
making of any Federal grant, the making of any Federal loan, the entering into of any cooperative agreement, and the
extension, continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative
agreement.

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or
attempting to influence an officer or employee of any agency, A Member of Congress, an officer or employee of Congress,
or an employee of a Member of Congress in connection with this Federal contract, grant, loan or cooperative agreement,
the undersigned shall complete and submit Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance with
its instructions.

(3) The undersigned shall require that the language of this certification be included in the award documents for all
subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative agreements)
and that all subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was made or
entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed by 31
U.S.C. § 1352. Any person who fails to file the required certification shall be subject to a civil penalty of not less than
$10,000 and not more than $100,000 for each such failure.

os"ho/2

Title (I

NOTE: IfDisclosure Forms are required, please contact: Mr. Will Sexton, Deputy Director, Grants and Contracts Management
Division, Room 341F, HHH Building, 200 Independence Avenue, SW, Washington, D.C. 20201-0001


